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006 yreepxaennu Kogexca >THkn 1
ca1y:ke0HOro noBeieHnst paboTHAKOB
I'BOY mkousr Ne 204

B uensx obecneyenns coOMOACHNS NPABAII TOBEASHHS H HOPM CJ1YKeOHOM YTHKH,
A00pPOCOBECTHOrO HaUIeKalero H 3pGpeKTHBHOrO HCIIONHEHHS A0IKHOCTHBIX 00sS3aHHOCTEH
paboTHHKamu mKkoaer Ne 204, a taioke npoQHIaKTHKH KOPPYIIIIHOHHBIX TIPOSBICHHIT:

IPUKA3BIBAIO:

l. Yreepmurs Kosiexe atuku u ciyxeGHOro noseaenus pabotaukos 'BOY mxomnst Ne 204,
2. KOHTpOJb 3a HCIIOJIHEHHEM MPHKA3a OCTABIAIO 3a cobOil.

JlupekTop KoJbI C. B. Ilerposa




INPUHATO
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ot «28» asrycra 2015 roxa

Koaekc 3THKH H cayxedHoro nosejenusi paboTHHKOB

Konekc aTuku u cinyxebHoro nosejieHus pabOTHHKOB rocy/1apcTBEHHOTO
O10/UKETHOTO yupexJeHus cpeneii obuieodpa3zoBaresnbHOM LiKobl Ne 204 ¢
yriy0JeHHBIM U3YYEHHEM HHOCTPAHHBIX 3BIKOB ( aHIJIMHCKOro ¥ (PMHCKOTO)
IlenTpaneHoro pationa Caukr-IlerepOypra (nanee — Koxexc) paszpaboran B
COOTBETCTBHHM ¢ nosioxkeHusiMu Konctutyuuu Poccutickoit Denepaiun,
Tpynosoro kojekca Poccuiickoi ®@enepaunu, @enepansHoro 3akoxa «O
NPOTHBOJAECHCTBHH KOPPYILIMH», HHBIX HOPMATUBHBIX [TPABOBBIX AKTOB
Poccuiickoit Menepanyn, a Takyke OCHOBaH Ha O0LENPU3HAHHBIX HPABCTBEHHBIX
MPUHIIMIIAX ¥ HOpMaX poccHiicKoro obuiecTsa U rocy1apcTaa.

I. O0mue nosoxenus

1. Kozekc npeacrasnser codoi cBoA 0O1LMX MPHUHLMITOB
npogeccHoHaNbHON ClyKeOHON HTHKK U OCHOBHBIX MPaBHJ CITyKeOHOro
MOBe/IeHMsl, KOTOPBIMH JIO/KHBI PYKOBOJCTBOBATHCS pabOTHUKH
rocyapCTBEHHOIo O10/KETHOTO YUpexaeHus cpensis obueobpasosaTebHas
wkosna Ne 204 ¢ yriny6ieHHBIM H3yYE€HHEM HHOCTPAHHbIX 53bIKOB ( aHTJIHHCKOro M
¢unckoro) LlentpansHoro paitona Caukr-Ilerepbypra (manee — 'BOY mkona Ne
204) ’

2. Kaxxnpiii paboTHHK JIOJDKEH IPHHUMATH Bce HeoOX0IHMBIe MepbI IS
cobimonenus nonoxenunit Konekca, a kaxapiid rpaxaanul Poccuiickoi
Denepanyn Bpase 0XXKUAATh OT padOTHUKA MOBEJACHUS B OTHOLICHHUAX C HUM B
COOTBETCTBUH ¢ nosnoxeHusamu Konekca.

3. 3nanue u cobmoenne paboruukamu nonoxxenuii Kozekca ssnsiercs
OJ/IHUM M3 KPHTEPHEB OLICHKH KauecTBa X MpoeCCHOHAIILHOM JIEATENIbHOCTH U
TPYAOBOH AUCLMITIIHHBI.

II. OcHoBHBIE 00513aAHHOCTH, IPHHUHIIBI H NIPABH.JIA
cayxeOHOro noseeHusi paboTHHKOB

4. B coorsetcTBum co cratheit 21 TpynoBoro koaekca Poccuiickoi
®enepanun paboTHHK 00s3aH:

N0OPOCOBECTHO UCTIONHATEL CBOU TPY/10BbIe 00513aHHOCTH, BO3JIOKEHHBIE HA
HEro TPYJOBBIM JJOI'OBOPOM;

cobmoaarh npaBuia BHyTPEHHEIr0 TPYA0BOr0 pacropsiiok;

cobmoarh TPYA0BYIO JHCLMILIHHY;



BBITIOJHSATH YCTAHOBJICHHbIE HOPMBI TPY/1a;

cobmonare TpeboBaHus M0 OXpaHe Tpyaa u obecreyeHuIo 6e30MacHOCTH
TpyAa;

OepelkHO OTHOCUTBCS K UMYLIeCTBY paboTroaaress (B TOM YUCie K
MMYILECTBY TPETBHUX JIMLI, HaxXoademycs y paboronaresns, ecinu paboTonaress
HECEeT OTBETCTBEHHOCTH 3a COXPAHHOCTh 3TOr0 UMYLIECTBA) U IPYIHX pabOTHUKOB;

He3aMeIMTeNbHO coobuTh paboToaareno MH60 HeMOCPeACTBEHHOMY
PYKOBOJIHTEIIIO O BOSHUKHOBEHHH CHUTYaLMH, MPE/CTABIAIOIEH YIrpo3y XKH3HH U
3/I0POBBIO JIIOJIeH, COXPAaHHOCTH UMYIecTBa paboToaress (B TOM yucie
MMYILECTBA TPETHHX JIMLL, Haxojiuerocs y paborojaresns, eciu paGotoaarens
HeceT OTBETCTBEHHOCTH 32 COXPAHHOCTH 3TOI'0 UMYIIECTBA).

5. OcHOBHBIE MPUHLMIIBI CI1yKeOHOrO noBeieH!st pabOTHUKOB ABJSIOTCS
OCHOBO¥ MOBE/JICHHUS IPaX/IaH B CBA3M C HAXOXK/ICHHEM UX B TPYIOBBIX
orHoweHusx ¢ ['bOY wmkonoit Ne 204,

PaboTHHKH, CO3HaBasi OTBETCTBEHHOCTD Mepe/l MPak1aHaMH, oOIIeCTBOM U
rocyapCTBOM, MPU3BaHbI:

MCXOJUTH U3 TOrO, YTO NPH3HAHKE, COOIIIO/IEHNE U 3alIUTa NIPaB U CBOGO/
yesloBeKa M rpayKAaHWHa ONpeIe/IAIOT OCHOBHOM CMBICH U COZIEpKaHHe
nestensHocTy 'BOY mikosnsr Ne 204;

cobmonars Koncturynuio Poccuiickoii Meiepanum, 3aKk0HOAaTETHCTBO
Poccuiickoit Penepauuu u Cankr-IlerepOypra, He JomyckaTh HapyllIeHHE 3aKOHOB
¥ MHBIX HOPMaTHBHBIX MPABOBBIX AKTOB UCXO/IS U3 MOJHTHYECKOI,
9KOHOMHYECKOH L1es1ec000pa3HOCTH JIMOO MO0 MHBEIM MOTHBAM:;

obecneuuBats 3¢ dextuBHyio pabory 'BOY mkonsr Ne 204;

OCYUIECTBJIATH CBOIO JIEATENILHOCTD B Mpejieniax npejaMera u Leiei
aestenbHOCTH I'BOY wikonsl Ne 204, a Takke NOTHOMOYMHA YYpeKIECHHIHA,
MOABEJIOMCTBEHHBIX UCIIOJIHUTEIBHLIM OpraHaM rocy1apcTBeHHoil Binacty CaHkT-
[lerepOypra u ocy1eCTBIAIONIMX BBINOJIHEHHE paboT, OKa3aHUe yCIyr uls
rocynapcrBeHHbIX Hyx) 1 Cankr-IlerepOypra;

NPy UCIIOJIHEHHH JIOJDKHOCTHBIX 00513aHHOCTEH HE OKa3bIBaTh
MPeANOYTEHHS] KAKUM-JTHO0 Npod)eCcCHOHAIBHBIM WIH COLMAIBHBIM IPYIIaM U
OpraHu3alusaM, ObITh He3aBUCHMBIMM OT BIIMSIHHS OTAEILHBIX MPak/IaH,
Npo(hecCHOHABHBIX WIIH COLMABHBIX IPYII ¥ OpraHU3almit;

MCKJIIOYaTh JEHCTBHS, CBA3AHHBIE C BJIUSHHEM KaKUX-JIHOO JIMYHBIX,
MMYLIECTBEHHBIX ((PHHAHCOBBIX) H MHBIX HHTEPECOB, MPEMNATCTBYIOMIHX
100pOCOBECTHOMY MCIOJIHEHHIO HMH JIOJDKHOCTHBIX 0OS3aHHOCTEIH;

cobmonars 6ecnpucTPacTHOCTh, HCKJIIOYAIOIIYIO BO3MOKHOCTD BIMSHHUS HA
UX JICATEJIbBHOCTD PEIIEHUH MMOJIUTHYECKMX MapTHii U 001IECTBEHHBIX
00BeIMHEH U

cobo1aTh HOPMBI MPO(ECCHOHANIBHON 3THKH U NPaBUIa J1eJI0BOro
MOBEJICHUS;

NPOABJIATE KOPPEKTHOCTh H BHUMATEIBLHOCTH B OOpallleHHH C rpaKIaHaMH U
JNOJDKHOCTHBIMM JIMLIAMH;



MPOABJIATH TEPIUMOCTD W yBaXKeHHE K 00bIYasM U TpaJULHsIM HapOJIOB
Poccnn v apyrux rocynapets, yquThiBaTh KyJIbTYpHBIE W HHBIE OCOBEHHOCTH
Pa3IHYHbIX STHHYECKHX, COLUMANIBHBIX IPyNN U KoH(eccHit, croco0cTBOBaTE
MEXHALHMOHANBHOMY U MEXKOH()ECCHOHAILHOMY COIIACHIO;

BO3JICPXKHUBATHCA OT MOBEJIEHHS, KOTOPOE MOIJIO Obl BHI3BAaTH COMHEHHE B
106POCOBECTHOM MCIIOJIHEHUH PaGOTHHKOM JIOJKHOCTHBIX o0s3aHHOCTeNH, a TaKxKe
n3berath KOHQIUKTHBIX CUTYaNui, CrIOCOGHBIX HAHECTH yuiepb ero penyranuu
M aBroputety I'BOY mkossr Ne 204;

HE MCMOJIB30BATh JIOJDKHOCTHOE TOJIOKEHHUE IS OKA3aHHUS BJIMUSHHUS HA
ACATEJILHOCTD IOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYTIPaBJIeHHS,
OpraHU3aLMH, I0JDKHOCTHBIX JIHL] ¥ MPaK/aH [P PEllIeHHH BOTIPOCOB JIMYHOIO
Xapakrepa;

BO3/IEPXKUBATBCS OT MyOJIHYHBIX BBICKA3bIBAHUI, CyK/ICHHH U OLICHOK B
OTHOLIEHHH jieaTenbHOCTH ['BOY mkonst Ne 204 u ero pykoBoauTens, eciu 310
HE BXOJUT B IOJDKHOCTHbIE 00583aHHOCTH paboTHHKA;

cobmoars ycranosiennsie B 'BOY wkonsr Ne 204 npasuia
NMpeAOCTaB/ICHHUA ClyKeOHOH HH(OpMalMK 1 TyGIUYHBIX BRICTYTUICHHUIA;

YBOXHTEJILHO OTHOCHTBCS K JIESTEIbHOCTH NpeiCTaBUTeNEel Cpe/icTB
MaccoBoi HHpoOpMaruK 1o HHpopMHpoBaHHIO 06mecTBa 0 pabote ['BOY mKobI
Ne 204, a Taxoke oka3biBaTh COAEHCTBHE B MOIy4YeHHH JlocToBepHOH HH(pOpMAaLIHH
B YCTAHOBJIEHHOM IOPSIJIKE;

MOCTOAHHO CTPEMHUTBCSA K 0Decrneuenuio kak MoxHO 6onee 3¢ dhekTHBHOrO
PaclopsHKEHHs pecypcaMy, HaXOASAIIMMHUCS B cepe ero OTBeTCTBEHHOCTH:

POTHBOAEHCTBOBATH MPOSBICHUAM KOPPYIILHH H IIPEANPHHHMATE MEPBI 110
ee NPOQHIIAKTHKE B NOPSJIKE, yCTAHOBICHHOM JIeHCTBYIOMUM
3aKOHO/1aTeJIbLCTBOM;

MPOSIBJISATE MPU UCTTOJIHEHUH JIOJDKHOCTHBIX 00s13aHHOCTElH YeCTHOCTS,
OecnpHCTPacTHOCTD U CTIPaBe/UIHBOCTD, HE JOMYCKATh KOPPYILIMOHHO OMACHOTO
noBe/IeHUs (NOBEICHHUs!, KOTOPOE MOXKET BOCIIPUHMMATBLCS OKPYIKAIOLIUMHU KaK
obellaHie WK TIPE/UTOXKEHHE a4y B3STKH, KaK COIJIacHe [PHHSATH B3SITKY HMJIH Kak
npockba o Aaye B3ATKH JHO60 KaK BO3MOXKHOCTB COBEPIIHTH HHOE KOPPYILHOHHOE
NpaBoOHapyllIeHue).

6. B 1esisx npoTHBOAEHCTBHS KOPPYIILHH pabOTHUKY pEKOMEH/1yeTCs:
YBEIOMJISTE paboTO/aTe s, OpraHbl IPOKYPATypPbl, IPABOOXPAHUTEIbHBIE Oprassl
000 Beex ciyuasx obpaiieHust K pabOTHHKY KaKHX-IH6O0 JIUILL, B LENSX CKIOHEHUS
K COBEpPIICHHIO KOPPYIIMOHHBIX [IPaBOHAPYIEHHIA;

HE TI0JIy4aTh B CBSI3H C HUCTIOJIHEHUEM JIOJDKHOCTHEIX 00s13aHHOCTEH
BO3HAIPAXKICHHS OT (PU3UYECKUX H IOPHANYECKUX JIHILL (MTOJAPKH, JCHEKHOE
BO3HarpaXx2ICHUE, CCy/Ibl, yCIIyI' MaTepPHaJIbHOTO XapaKTepa, [UlaTy 3a pa3
JIe4eHMs, OTABIX, 3a M0JIb30BAHHE TPAHCIIOPTOM M MHBIE BO3HAIPAXK/ICHHS ),

MPHHUMATH MEPbI 10 HEJIOMYLLECHUIO BO3HUKHOBEHUS KOH(IUKTA HHTEPECOB
H YPEryMpOBaHHIO BO3HUKILMX CITy4aeB KOH(IHKTA HHTEPECOB, He JI0MYCKaTh
TpH UCIIOJHEHHH JIOJDKHOCTHBIX 0053aHHOCTEH JINYHYIO 3aHHTEPECOBAHHOCTS,
KOTOpast IPUBOAUT HJIM MOJKET MPUBECTH K KOHQIIMKTY HHTEPECOB, YBEIOMIISATh



CBOEIr0 HENOCPEJACTBEHHOTO PYKOBOJAUTENSA O BOSHUKILIEM KOH(DINKTE HHTEPECOB
HJIA O BO3MOXKHOCTH €ro BO3HUKHOBEHHS, KaK TOJILKO €My CTaHeT 00 3ToM
M3BECTHO.

7. PaboTHuk MoxxeT oOpabaTeiBaTh U nepeaasaTh CiayxedHyo HHbOpMaLHIo
npu cobmoaenun aeiictByomux B ' bOY mkone Ne 204 nopm u TpeboBanuii,
MPUHATBIX B COOTBETCTBHH C 3aKOHOAaTesIbcTBOM Poccuiickoit Penepauun.

PaboTHuK 00513aH NPUHUMATH COOTBETCTBYIOLLME MEPBI 10 00ecreyeHuIo
Oe3onacHOCTH ¥ KOH(HACHIHATBHOCTH HHGOPMALUK, 32 HECAHKLIMOHUPOBAHHOE
pasriaileHue KOTOpOi OH HeceT OTBETCTBEHHOCTh MM (M) KOoTopas cTaja
M3BECTHA €MY B CBSI3H C UCIIOJIHEHHEM UM JIOJDKHOCTHBIX 00s3aHHOCTEH.

8. PaboTHUK, Ha/leJIeHHBIH OpraHu3allMOHHO-PACTIOPSAUTEIbHBIMH
MOJIHOMOYHSMH IO OTHOLIEHHIO K JAPYTrUM paboTHUKaAM, JIOJDKEH CTPEMHUTHLCS ObITh
JUist HUX 0Opasuom npodeccuonanusmMa, 6e3yrnpeyHon penyTraimu,
criocoOcTBOBaTH OPMUPOBAHUIO B OpraHu3aluy 100 ee 1nojipa3/iesieH|H
OnaronpuaTHOro A1 3¢ heKTHBHONH paboThl MOPATIBHO-TICUXOJOIMYECKOro
KJIMMara.

PaboTHHK, Ha/leJIeHHbIH OpraHU3allMOHHO-PACTIOPS AU TEIbHBIMU
MOJTHOMOYHUSIMH 110 OTHOLLIEHUIO K JIPYrUM pabOTHHKAM, MPHU3BaH:

NPUHUMATB MEPbI 110 NPEeAYNPeKACHUIO KOPPYTILMH, @ TAKXKE MEPBI K TOMY,
4yT00BI NOJYUHEHHbIE eMY PaOOTHHKH HE JIONYCKAJIM KOPPYIILIMOHHO OINIaCHOTO
MOBE/IeHUsl, CBOMM JIHYHBIM MOBEJICHHEM T10/1aBaTh MPHUMEP YECTHOCTH,
OecnpUCTPaCTHOCTH M CIIPaBETMBOCTH;

He JIONYCKATh CIIy4aes, NPUHYX/IeHUsI paOOTHUKOB K y4acTHIO B
JeSATEIbHOCTH MOJIMTHYECKHX NapTHH, o01ecTBeHHbIX 00beAMHEHUH H
PEJIMITHO3HBIX OpraHU3alMii;

10 BO3MOYKHOCTH ITPUHUMATH MEPBI 1O MPEAOTBPAILEHHIO HITH
yperyJMpoBaHHIO KOH(PINKTAa HHTEPECOB B ClIyYae, €ClIM eMy CTajlo U3BECTHO O
BO3HUKHOBEHMH y pabOTHHUKA JIMYHON 3aMHTEPECOBAHHOCTH, KOTOpasi MPUBOAUT
HJIM MOXET NMPUBECTH K KOH(MIIUKTY HHTEPECOB.

PykoBoautens 'BOY kol Ne 204 06s13aH ripeicTaBisiTh CBEAEHUS O
J1I0X0/1ax, 00 UMyLecTBe ¥ 00s3aTe/IbCTBaX UMYLLIECTBEHHOIO XapakTep B
COOTBETCTBHHM C 3aKoHoAaTesibecTBOM Poccuiickoit @eaepauun u CaHKT-
[TerepGypra.

1. PexomenaaTe/ibHbIC I THYECKHE NPABHJIA
cayxeOHOro noseenusi paboTHHKOB

9. B cnyxxeOHOM noBeieHHH pabOTHUKY HEOOX0AMMO HCXOUTH U3
KOHCTHUTYLIHOHHBIX [MOJIOXKEHUH O TOM, YTO Y€JIOBEK, €ro rnpasa U cBOOO/IbI
ABJISIIOTCS BBICHIEH HIEHHOCTBIO M KaXK/IbIH IPa)K/IaHMH UMEET NpaBo Ha
HEeNPUKOCHOBEHHOCTh YaCTHOM JKH3HH, JIMYHYIO U CEMEHHYIO TalHy, 3allUTYy
YeCTH, IOCTOMHCTBA, CBOETro 100poro HMEeHH.

10. B cinyxebHom noseieHuu paboOTHUK BO3AEPKUBACTCS OT:

000r0 BH/1a BHICKA3bIBAHUMN U JICHCTBUI JIMCKPUMHUHALIMOHHOIO Xapakrepa
Mo MpH3HAKaM 110J1a, BO3pacTa, pachl, HALIMOHAJIBHOCTH, A3bIKa, MPaXKIaHCTBA,



COLIMANIBHOI'0, UMYILIECTBEHHOIO MJIM CEMEHHOTrO IMOJIOKEHHS, TOTUTUYECKUX HITH
PENUTrHO3HBIX NPeANnOYTEeHUH;

rpy6ocTH, nposiBAeHUH NpeHeOpeKUTEIbHOI0 TOHA, 3aHOCYHBOCTH,
NpeB3sAThIX 3aMe4YaHui, MPebsiBICHUA HEIIPABOMEPHBIX, HE3AC/IYKEHHBIX

0OBHUHEHHIH;

yrpo3, OCKOpPOUTE/IbHBIX BbIPAXKEHUI HIIH PEIUIHK, JIEHCTBHH,
MPensTCTBYIOLIUX HOPMaJIbHOMY OOILEHHIO WIIH MPOBOLIMPYIOIMX
MPOTHBOINPABHOE MMOBE/ICHHE,;

MPUHATHS MUK, KYPEHHS BO BpeMs CiIy)KeOHBIX COBEllaHHii, beces, HHOrO
ciryebGHoro ob1eHus ¢ rpaxjiaHamu.

11. PaGoTHMKH NpHU3BaHbl CMIOCOOCTBOBATE CBOUM CITY’KE€OHBIM ITOBEJICHUEM
YCTaHOBJIEHHIO B KOJIJIEKTHBE JE/IOBBIX B3AUMOOTHOUICHUH U KOHCTPYKTHBHOIO
COTPY/IHUYECTBA JPYT C APYIOM.

PaGoTHHKH 10JKHBI OBITH BEXIMBBIMH, 100pOXKeIaTeIbHbIMH,
KOPPEKTHBIMH, BHUMATEJIbHBIMU U IPOABJIATE TEPIIUMOCTE B OOILIEHHH C
rpakJJaHaMi U KOJUIEraMH.

12. BHemnuii Buj paboTHHKA NPU UCIIOJHEHUH UM JI0JKHOCTHBIX
00s13aHHOCTEH B 3aBUCUMOCTH OT YCJIIOBHHI TPYAOBOH AEATEIILHOCTH A0JKEH
CrocoOCTBOBATh YBaXKUTEIBHOMY OTHOLIeHHIO rpaxkiad k [ BOY mkone Ne 204, a
TaKxe, NP1 HeoOXOAMMOCTH, COOTBETCTBOBATEL OOIIEIIPHHATOMY JI€JIOBOMY CTHIIIO,
KOTOPBIH OTIMYAKOT CAEPKAHHOCTb, TPAAULIHOHHOCTD, AKKYPAaTHOCTb.




